Code of Conduct - SPDC
Code of Conduct for the Human Ecology Building Studios, Computer Labs, and Model Building and Digital Production Facilities.

Introduction
To maintain excellence in our school environment, we, the students, staff and faculty of the School of Planning, Design and Construction (SPOC) agree to the following Code of Conduct (COC), outlines shared expectations for behavior and use of school facilities in support of a respectful, professional, and productive academic community. This Code of Conduct aims to ensure a respectful creative and scholarly working environment where participants may work together. Students thus may be surrounded by their colleagues, their drawings, working models, construction assemblies and sub-assemblies, and visual, digital, and published references, furthering exposure to academic discourse and toward inspiring design innovation. It is intended that we are developing a community of professional planners, designers, and construction managers, the centerpiece of which are our studios, labs, and production spaces. For all members of SPDC, our facilities are critical to our mission and must be treated accordingly. All assigned offices and academic spaces are to be used for professional and academic purposes only. Respect for each other by adherence to the regulations in this Code of Conduct will ensure our continued growth and successes in the pursuit of excellence in planning, design, and construction.
Please read the document carefully.

Activation: Users of the Human Ecology Building design studios, computer labs, and digital media production and output services must agree to this Code of Conduct (COC). This COC must be signed and submitted once during a student's SPDC academic career. Faculty and staff shall sign at the beginning of their employment. A new COC will need to be signed if /when the COC is revised.
Code of Conduct and University Compliance: In addition to adhering to SPDC-specific rules and regulations, students must comply with all Michigan State University policies and regulations, including the
General Student Regulations (GSR) and Student Rights and Responsibilities (SRR). These university-wide expectations are outlined in the MSU Student Handbook, which provides a framework for acceptable conduct on campus.
Prohibited Activities:
The following items and activities are strictly prohibited in SPDC facilities:
· Alcohol
· Drugs and other illegal substances
· Smoking and vaping
· Firearms and other weapons
· Pets (excluding service animals as defined by university policy)
· Bicycles
· Use of rollerblades, skateboards, or similar equipment

Safety and Security: Lost ID/access cards jeopardize everyone's safety. If you lose or damage your Student ID/Access Card, report itto the Department of Police and Public Safety IMMEDIATELY.
DPPS Phone Number (517) 355-2222.
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We advance the knowledge, prepare innovative leaders, and support the practice of planning, design, and construction.


Personal Safety: For your protection, SPDC has adopted a "No Student Left Alone-No Student Leaves Alone" policy. We recommend that no student should ever work alone in the studio and lab spaces of SPDC after hours. Late night return trips to your dorms and apartments should be carefully considered and always made in pairs or groups. We recommend individuals establish a "buddy system" and/or use escort services to help ensure personal safety. The CATA Nite Owl service is available by calling (517) 432-8888. Because no security system is ever completely "fail- safe", in the end everyone is responsible for taking the greatest measures of care to ensure their own personal safety while working in the SPDC Facilities. DPPS numbers are posted in studios as well. DPPS (517) 355-2222.
Doors: Exterior or interior doors may never be propped open, under any circumstances. Violators will have their access card deactivated and their 24-hour privileges revoked.
Belongings: DO NOT leave valuable belongings on your desktop when you are not present in the workspace. Although doors may be locked, valuable items attract thieves.
Damage: Damage (intentionally or not intentionally) to any surface (floors, walls, windows, drafting tabletops, chairs, technology carts, computers, white boards, tack boards) by painting on, drawing on, or model building activities such as cutting and gluing, is not permitted. Individuals responsible for damage will be required to pay for the cost of repairs and may be referred for judicial action. If the individual(s) cannot be determined, the entire class or group of students assigned to that studio space in which the damage occurred will have their access cards deactivated and their 24-hour privileges revoked.
Environmental Noise: Due to the open, high ceiling, design of the lab and studio spaces please refrain from loud noises and loud discussions. Be courteous to others and use your headphones when playing music. Only by unanimous agreement of every person in all spaces may music be played audibly.
Care of the Facility: Assist our custodial staff. On certain days, per their regular cleaning schedules, the custodial staff may ask you to leave the secured spaces for a short period. Please cooperate. Also, please assist with the care of the facilities: Take trash to the bins daily. Use appropriate recycling containers. Clean up after yourself. When you are the last student leaving, please turn off ALLlights, fans, and close all windows. This is both a safety factor and a fiscal and environmental responsibility of access.
Policy Violations: Violations of this Code of Conduct may result in loss of access privileges and referral to the Office of Student Support and Accountability for further review under MSU's General Student Regulations.
Additionally, any violation of this COC constitutes a violation of MSU's General Student Regulations, specifically Sections VI: B, D, J, and K, and may be referred to the Office of Student Support and Accountability (OSSA) for review and appropriate disciplinary action. In cases where access to SPDC facilities is removed, an automatic report will be made to OSSA for further evaluation. Students are encouraged to familiarize themselves with MSU's General Student Regulations to better understand their responsibilities under university policy.

 Code of Conduct Agreement: I have read and agree to abide by the above rules and regulations.	

Print Name: 	

Signature: 		Date: 	_



Human Ecology Building Facilities Access Request

The provision of 24 hour a day/7 day a week SPOC studio, lab, and design production space is a privilege. By signing the COC, students acknowledge their understanding of and commitment to these expectations.

Upon acceptance of the signed COC, the SPOC administrator will submit student names, student A-PIO numbers, and PROX # to activate their student IO for swipe card access to the designated design studios, SPOC-controlled computer labs, and digital media production and output facilities. This access may include after-hours building use (24/7), excluding specific dates such as football Saturdays, and is available to students enrolled in studio, design, and research production courses where such access is determined necessary by teaching faculty and the SPOC administrator.

To gain approval for 24/7 access, students must complete the attached Code of Conduct Form or Building Access Request and return it with their signature, PIO and Prox # to their instructor or to Robert Nixon (nixonrob@msu.edu) in Room 101, Human Ecology. Activation will occur promptly following administrative approval.

APID: 		Prox #: 	


Course/Supervisor: 	


[image: Example of an MSU I.D. Card. Arrows explain, "Your Name," appears under the MSU wordmark, near the center of the card. Your MSU I.D. number, known as an A.P.I.D., Z.P.I.D., or F.P.I.D., appears under your name. Your status as student, faculty or staff appears under your I.D. number.

Your photo appears to the right of your name, I.D. number, and status.

a 2* Barcode appears at the bottom of the front of the card, used when scanning your card is required.

The back of the I.D. card shows a magnetic strip, used when swiping your I.D. card.

The date your I.D. card was issued appears near the center of the back of the card.

Finally, a 3* Prox Number is used to identify the chip in your card, used for tapping.

The I.D. number on the front is highlighted for importance regarding this document.

Additionally, a plus sign and the following six digits on the bottom of the back of the card are highlighted for importance regarding the instructions in this document.]
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